Atlanta Parrot Head Club Community Service Calendar

2010-2011
Ongoing During Calendar Year:  

· Coordinate an event:  Receive 1 point per year for coordinating for an event.  

· Donate Blood:  Donate blood three times during the club calendar year (May to Apr) and receive 1 point.  Must show a receipt or written statement from the location of your choice.

May 7th , 2010:  Relay for Life DeKalb County (A PHiP Sponsored event)

5:00PM to 8:00AM on 5/16


Gwinnett County Fairground
Lawrenceville, GA
Earn up to 2 points:

· Earn 1 point  for donating $15, 
· Earn 1 point for being with the club at the event for a minimum of 3 hours (walking or volunteering) 

Coordinator:  Dawn Brys and Susan Oates
June 5th, 2010:  Life South Doners in Paradise Summer blood drive kick-off  event
11:00 AM – 4:00 PM


Life South Community Blood Center


Atlanta, GA  

Earn up to 2 points:

· Earn 1 point for volunteering time at the kick-off on 6/6
· Earn 1 point for donating a pint of blood during the campaign (6/6-7/30)
Coordinator:  Cathy Edwards
June 6th, 2010: Bikers Battling Breast Cancer “Boobapalooza”

10:00 AM – 6:00PM

Foxy’s Sports Bar and Chophouse

Atlanta, GA


Earn 1 point for volunteering your time


Coordinator:  Frank McInvale
July 10th, 2010:  Volunteer at MedShare sorting medical supplies
1:00PM – 4:00PM
3240 Clifton Springs Road

Decatur, GA 30034

770-323-5858


Earn 1 point for volunteering your time


Coordinator:  Marinda Rule
July 17th and 18th, 2010: Bikers Battling Breast Cancer “Bikers For Boobs”



July 17th: 10:00AM-7:00PM



Harley Davidson Of Atlanta, Lithia Springs



July 18th:  

9:00AM – 1:00PM  Harley Davidson Of Atlanta, Lithia Springs

9:00AM – 7:00PM  VFW Post 7404, Carrollton GA



Earn 1 point for volunteering your time



Coordinator:  Joel Oates
August 15th, 2010:  Volunteer at Project Open Hand creating meals for homebound people
12:00PM – 3:00PM

176 Ottley Drive

Atlanta, GA 30324

Main: 404.872.2707


Earn 1 point for volunteering your time


Coordinator:  Cathy Edwards
September 11th, 2010:  Noah’s Ark visit 


Noah's Ark

Locust Grove, GA  30248

770-957-0888   

www.noahs-ark.org

Earn 1 point for donating money, gift cards, toys, or for donating school supplies

· Detailed list of donation ideas to be published prior to event.


Coordinator:  Joel and Susan Oates 
October 2nd, 2010:  Alzheimer's Association Memory Walk at Zoo Atlanta (A PHiP Sponsored event)


Earn up to 2 points:

· Earn 1 point for walking with the APHC team

· Earn 1 point for a $15 donation to the APHC team

Coordinator:  Becky Kirbo

October 22-24, 2010:  Susan G. Komen 3 day walk
Earn up to 2 points:

· Earn 1 point for volunteering a minimum of 3 hours during the weekend event

· Walking

· Volunteering

· Working at the cheer station

· Earn 1 point for donating $15 to the Komen 3 day walk in any capacity or for any walker 

· You must show a receipt to the coordinator
Coordinator:  Felicia Myers
October 23, 2010:  American Cancer Society “Making Strides Against Breast Cancer”

Earn 1 point for volunteering your time:

· Walkin
g  with the APHC team

· A $15 donation to the APHC team

Coordinator:  Joel Oates
October Extra point:  Members can earn 1 extra point if they participate in all three of the points events in October (Susan G. Komen 3-Day Walk, Alzheimer’s Association Memory Walk, and the American Cancer Society Walk)

November 4-7, 2010:  Meeting of the Minds Charity Raffle 
Earn up to 2 points:

· Earn 2 points for volunteering to work at least one shift selling raffle tickets
· NOTE:  You will lose 2 points if you sign up and are a no show
· Members not going to MOTM can receive 1 point for donating a minimum of $15 to the MOTM charity
Coordinator:  Frank McInvale
November 6th , 2010:  Zonta Club of Key West 16th Annual 5K ABC Walk/Run 
Details about the event will be distributed closer to the event.
Earn up to 1 point:

· Earn  point for volunteering time or participating in the Run/Walk

· NOTE:  You will lose 1 point if you sign up to volunteer and are a no show
· Earn 1 point for donating $15 to the organization.
Coordinator:  Joel and Susan Oates
December 2010 TBD:  APHC Christmas Party annual Toys for Tots Collection 
Date of the party will be announced later in the year
Earn 1 point for donating a new toy at the party worth at least $15

Coordinator:  Ann Gotthelf
January 2011 TBD:  Atlanta VA Hospital spending time with veterans
Date to be finalized by the VA Hospital

· NOTE:  The VA hospital has a limit of 20 volunteers at the hospital at a time.  
Sign up by emailing Dawn Brys at aphcdawn@gmail.com
Earn 1 point for volunteering time to set up and/or participate in an event with the patients 

Coordinator:  Dawn Brys
March 5-7, 2011:  St. George Island Chili Cook-off

Earn up to 1 point: 

· Earn 1 point for donating $15

· Earn 1 point for working at the booth

Coordinator:  Ann Gotthelf
March 2011 TBD:  Parrothead Cruise 2011

Earn up to 1 point:
· Volunteer at least 2 hours working a charity event during the cruise. 

· Sell (or buy) at least 2 Cruise Raffle tickets. 
· Volunteer at least 2 hours in pre-cruise activities.  Please contact Brent Jones at to sign up for these activities. He will be maintaining this list and assigning tasks on a first-come, first-served basis. This will include activities like making ID badges, stuffing goody bags, etc.

Coordinator:  Brent Jones

April 2011 TBD:  APHC 22th Anniversary Party  

Earn up to 1 point:

· Donate food to the Atlanta Food Bank at the anniversary party
Coordinator:  Wayne Myers
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Atlanta Parrot Head Club 


Event Owner’s Handbook


The Atlanta Parrot Head Club strives to provide rewarding and fun social and service events for our members and for the benefit of our community.  One of the ways we ensure that events will be successful is to appoint an event owner for every social and service event.  This document is intended to provide guidelines, expectations and suggestions for people who volunteer to be an event owner.


General guidelines for all events

· Rule #1: Being the event owner does not mean you do all of the work.  The job of the event owner is to make sure that everything gets done - and gets done correctly.  This means making sure that you get the help you need, and that everyone knows what they need to do.


· Work closely with the APHC Board of Directors and Trustees to plan the event, communicate with the club and to solicit the volunteers you will need.


· Board approval must be provided in advance before spending club money or making commitments on behalf of the club, for example, before signing any contracts.


· Event owners should develop a budget and track the accounting of all money collected and spent.  Event owners should work with the board and the Director of Finance (Ann Gotthelf) on financial related matters


· Coordinate with the vendors and venues on behalf of the club to make sure all of the materials and accommodations are arranged as needed.


· Be the point of contact for questions for all club members. 


· You may compose emails to send to the club, and work with the club Communications Director (listed on the News page of the club website) to have the email sent to the club mailing list. 

· After the event, provide a summary of the event to the board and the newsletter editor (boardandtrustees@atlantaparrotheadclub.org and newsletter@atlantaparrotheadclub.org) This may be published in the newsletter, on the website and by email to the club.  This is your chance to tell everyone about the event, what was accomplished and how much fun was had.  It’s also a chance to recognize the participants and the people who volunteered to make the event happen.  Photos of the event should be sent to photos@atlantaparrotheadclub.org

· Be creative and have fun!

Guidelines for social events


· Board approval must be provided in advance for all events where alcohol is served.  This will require the purchase of event liability insurance and will be evaluated on a case-by-case basis.  Due to the relatively high cost of this coverage, providing alcohol will be cost-prohibitive in many cases


· For events where an entry fee is charged to club members and/or guests, the event coordinator is responsible for the collection of this fee either in advance or at the door.  For advance payments, event owners are encouraged to coordinate with the Board to arrange for the acceptance of checks or PayPal


 


Guidelines for community service events


· The qualification to earn a community service point will vary from event to event.  The event owner is responsible for maintaining the list of club members who qualify for a community service point for the event.  Usually this is accomplished by having a sign-in sheet and making sure that everyone signs in as appropriate. 


· You must provide a report to the Community Service Coordinator within two weeks of the end of the event.  This report must contain a list of people who earned a community service point, the amount of money raised, the total number of volunteer hours expended, and a quantified impact if possible (for example, the amount of food or toys collected, or the number of units of blood donated).  This will be used for the club’s required reports to PHiP on our philanthropic efforts.  Send the report to service@atlantaparrotheadclub.org
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On behalf of all of the Atlanta Parrot Head Club

Thank You for volunteering to be an event owner!



